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July 31, 2015 
 
Ms. LaTannya Bell  
1800 F Street, NW, Room 1123  
Washington, DC  20006 
 
Dear Ms. Bell: 
 
This is in response to your U.S. General Services Administration (GSA) Freedom of Information 
Act (FOIA) request (GSA-2015-000988) submitted July 16, 2015 in which you requested:  
 

“[a]ccess to all GSA travel for the2013 to present. Please include all actions for all these 
travel authorizations and vouchers to include, but not limited to, all travel request and 
actual travel dates; all authorized and paid amounts broken out by amount to each 
payee; the office name and symbol of the Agency authorizing and paying for the travel; 
the Agency organizational name and symbol for any and all travelers; the specific grade 
and title of all travelers; all travelers management or non-management status; the 
specific title or other identification information for any and all conferences, training, group 
meetings, or other events; rental car authorizations, and any and all other special 
authorizations or paid expenses beyond government rate lodging or per diem rates.” 

 
Please find enclosed the information you’ve requested.  In addition, provided below are details 
concerning the information we have provided to you: 
 

1. “All actions for all these travel authorizations and vouchers to include, but not limited to, 
all travel request and actual travel dates.”  GSA has provided the voucher and 
authorization reports from Concur Government Edition (CGE) travel system covering 
January 2014- July 21, 2015.  In addition, GSA has provided you a voucher report for 
the E2 travel system covering 2013 and first half of January 2014.  
 

2. “All authorized and paid amounts broken out by amount to each payee.”  GSA has 
provided the authorized and paid amounts from CGE covering January 2014 through 
July 21, 2015.  In addition, GSA has provided you the paid amounts (voucher) for E2 
system covering 2013 and first half of January 2014.   

 
3. “The office name and symbol of the Agency authorizing and paying for the travel.”  CGE 

reports contain organization symbol and a legend tab with organization name.  E2 
reports contain organization symbol and organization name. 

 
4. “The Agency organizational name and symbol for any and all travelers.”  CGE reports 

contain organization symbol and a legend tab with organization name.  E2 reports 
contain organization symbol and organization name. 

 
5. “The specific grade and title of all travelers.”  GSA does not maintain the information 

being sought in the travel system.  This is not a denial of records. 
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6. “All travelers management or non-management status.”  GSA does not maintain the 

information being sought in the travel system.  This is not a denial of records. 
 

7. “The specific title or other identification information for any and all conferences, training, 
group meetings, or other events.”  The reports GSA has provided you have the trip 
purpose included.  GSA has configured CGE with trip purpose codes (Conference- 
Other than Training, Employee Emergency, Mission (Operational), Special Agency 
Mission, Training) in accordance with the Federal Travel Regulations (FTR).  
(http://www.gsa.gov/portal/ext/public/site/FTR/file/Chapter301pAppC.html/category/2186
8/#wp1202356).  The reports do not include the title of the conference, training, etc.  
This is not a denial of records. 

 
8. “Rental car authorizations.”  GSA has provided the authorized and paid rental car 

amount for CGE covering January 2014 through July 21, 2015.  In addition, GSA 
provided the amount paid (voucher) for rental car for E2 system covering 2013 and first 
half of January 2014. 

 
9. “Any and all other special authorizations or paid expenses beyond government rate 

lodging or per diem rates.”  Currently, GSA does not have a travel report available that 
provides this information; however, all voucher payments for lodging and per diem have 
been provided for the period requested. 

 
This completes our action on this request.  If you have additional questions regarding this 
request, please feel free to email Ms. Christine Courter at christine.courter@gsa.gov. 
 
Sincerely,  
 

Travis Lewis 
Travis Lewis 
FOIA Program Manager 
 
Enclosures 
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